BYLAWS of

(Enter name of Chapter) Chapter No. (999)
Royal Arch Masons

(City Name), Illinois

Revised (date)
Article 1
Name

This Chapter shall be known by the name of (Enter Chapter Name) No. (999) Royal Arch Masons.

Article 2
Election and Appointment of Officers

Section 1
The officers shall be as follows:

1. High Priest

2. King

3. Scribe

4. Treasurer

5. Secretary

6. Chaplain

7. Captain of the Host

8. Principle Sojourner

9. Royal Arch Captain

10. Master of Third Veil

11. Master of Second Veil

12. Master of First Veil

13. Steward

14. Sentinel

Section 2
The elected officers shall be a High Priest, a King, a Scribe, a Treasurer, and a Secretary. They shall be elected separately by a secret ballot of the members present at the annual convocation. A majority of the whole number cast shall be necessary to constitute an election.

Section 3
The High Priest elect may choose to appoint remaining officers or elect remaining officers separately by a secret ballot of the members present.  A majority number cast shall constitute an election.
Section 4
The installation ceremonies shall be held not later than five weeks after the election and shall occur in the chapter or some other convenient room, but within the jurisdiction of the chapter.
Section 5
Officers must be installed annually even though reelected or re-appointed.
Article 3
Duties of Officers

Section 1
The High Priest, King and Scribe are the executive officers of the Chapter. It shall be theirs to audit all bills and claims against the Chapter, or held by the chapter against any member or other person; to examine and compare the books, accounts and reports of the Treasurer and Secretary and report thereon at the annual convocation, or oftener, if required by the Chapter or the High Priest; to make sure financial recommendations to the Chapter as in their judgment will be for the interest of the Chapter, also to invest such sums of money as the Chapter may determine.

Section 2
The duties of the Treasurer will concur with those duties as outlined in Title 2, Section 2-100 of the bylaws of the Grand Royal Arch Chapter of the State of Illinois.

Section 3
The duties of the Secretary will concur with those duties as outlined in Title 2, Section 2-101 of the bylaws of the Grand Royal Arch Chapter of the State of Illinois.

Section 4
The duties of the Sentinel will concur with those duties as outlined in Title 2, Section 2-102 of the bylaws of the Grand Royal Arch Chapter of the State of Illinois.

Section 5
The Principal Sojourner is the proper officer to spread the ballot.
Section 6
All other officers shall perform such duties as are appropriate to their several stations or shall be assigned them by the High Priest when not in conflict with the Constitution and By-laws of the Grand Chapter.
Article 4
Petitions and Balloting
Petitions and Balloting shall be in accordance with the procedures as outlined in the Grand Royal Arch Chapter bylaws under Title 4.  Any additions or amendments to the Grand Royal Arch Chapter bylaws will be superseded by the most recent change in date.
Article 5
Fees and Dues

Section 1   A fee of $ (enter amount) will accompany the petition for degrees to cover the cost of conferring the following degrees:

1. Mark Master

2. Past Master

3. Most Excellent Master

4. Royal Arch

Section 2   Affiliation fees will be $ (enter dollar amount or “does not apply”)
Section 3   Each member of the Chapter shall annually pay the sum of the following:

· Chapter Dues: $ (Enter Amount)
· Grand Chapter Per Capita Dues as outlined in the Grand Chapter bylaws
· General Grand Chapter Fees as outlined in the Grand Chapter bylaws
· Additional Voluntary Donations to the Chapter
Section 4   Any member of this Chapter not indebted for dues or otherwise, may upon application at any stated Convocation and upon a majority vote of the members present, become a life member, by paying the sum of (Enter Amount – not less than $300) to the Chapter.

Article 6
Convocations

Section 1   The Stated Convocations shall be held on the (Enter Day) of each month and the hour for assembling shall be (Enter Hour). This Chapter shall not be opened on any degree unless there be present at least five (5) Royal Arch Masons, nor any business be transacted except conferring degrees, unless there shall be present at least five (5) members of this Chapter, of whom the Sentinel may be one.

Section 2   The Annual Convocation shall be held in the last two months of the fiscal year or in the first month of the fiscal year
Section 3   Special convocations may be called at the discretion of the High Priest by sending notice or otherwise to all resident members but no business except receiving and balloting upon petitions, conferring degrees, trials or ceremonial observances shall be transacted unless by special permission of the Grand High Priest. No chapter shall be opened on Sunday
Article 7
Amendments

Section 1
All former by-laws of this Chapter not contained herein are hereby repealed and annulled, and the foregoing established in their stead.

Section 2
Any action or edict of the Grand Chapter, which has the effect to alter any part of these by-laws, shall be deemed an amendment thereto, without any action on the part of this Chapter.

Section 3
Any portion of the whole of these by-laws may be amended or annulled, and others substituted in their stead provided that such amendments are:

1. Presented in writing.

2. Read before the Chapter at a stated convocation, after which all resident members shall be notified.
3. Laid-over until the next stated convocation before being voted on.

4. Passed by two-thirds of the members present that voted.

Article 8
Rules of Order

Section 1
The High Priest cannot authorize anyone to open the chapter and preside in his absence; at any convocation of the chapter; in the absence of the High Priest, the King and Scribe shall succeed to his duties in the order named; in the absence of all three, a chapter cannot be opened for any purpose, nor can its business or work be carried on, except by the Grand High Priest or his special proxy. A High Priest, King or Scribe who is present on the premises shall not be considered absent.
Section 2   When the High Priest or presiding officer rises, all debate shall cease and silence be observed.

Section 3   When a Companion desires to speak, he shall rise from his seat and address the High Priest, and not proceed to speak until recognized by that Officer.

Section 4   The High Priest shall decide all questions of order.

Section 5   No motion shall be entertained until seconded, and no debate had thereon until it is stated by the High Priest.

Section 6   When a question is under debate, no motion shall be received but to postpone or to amend, which motion shall always be in order, and shall take precedence in order named so long as the question does not become un-Masonic in nature.
Section 7   The usual rules of parliamentary practice, so far as they agree with Masonic Usage, and do not conflict with these by-laws, or the Laws of the Grand Chapter, shall be the guide in all questions that may come before the Chapter so as the practice does not become un-Masonic in nature.
Article 9
Order of Business

The order of business at Stated Convocations shall include the following:

· Reading and approving of minutes.

· Reading and referring Petitions for Degrees or membership.

· Reports of Committees on Petitions.

· Balloting.

· Reports on standing Committees.

· Reading communications.

· Unfinished business.

· New business.

· Offering of Resolutions.

· Good of the order.

· Work.

The Excellent High Priest may choose the order in which business is conducted. 
Article 10

Policies and Operating Procedures

Section 1
All trials in this Chapter for un-Masonic conduct shall be in accordance with the rules furnished by the Grand Royal Arch Chapter of the State of Illinois.

Section 2
Any member of this Chapter who is in arrears for one year or more for dues may be disciplined therefore in accordance with the by-laws of the Grand Chapter.

